
Policy:  Section III 46A-68-78 

Central Connecticut State University’s policies listed below are posted on the Office of Equity & Inclusion 
web page at http://www.ccsu.edu/diversity/.  During this reporting period, the CSCU Affirmative Action/ 
Equal Employment Opportunity Policy Statement, the CCSU Nondiscrimination in Education and 
Employment Policy, the BOR\CSCU Sexual Misconduct Reporting, Support Measures and Processes 
Policy were available on the university website or were distributed via e-mail to all employees who are 
on the network, which is approximately 90% of the workforce.   

1. CSCU Affirmative Action/Equal Employment Opportunity Policy Statement 

2. Nondiscrimination in Education and Employment Policy 

3. Procedures and Timetables for Processing of Discrimination, Harassment, Intimate Partner 
Violence and Sexual Misconduct Complaint. 

4. Policy Regarding Persons with Disabilities 

5. BOR/CSCU Use of a Preferred First Name & Execution of Change to Legal Name by Students - 
CSCU 

6. Discrimination Complaint Procedures (See Section XIV-Discrimination Complaint Process).   

  

http://www.ccsu.edu/diversity/


 

 

Affirmative Action/Equal Employment Opportunity 
Policy Statement 

It is the intellectual and moral responsibility, but more importantly, the policy of the leadership of 
Central Connecticut State University (CCSU) to advance social justice and equity by exercising affirmative 
action to remove all discriminatory barriers to equal employment opportunity and upward mobility.  
Accordingly, the University, through this plan of affirmative action, will, with conviction and effort, 
undertake positively to overcome the present effects of past practices, policies, or barriers to equal 
employment opportunity and to achieve the full and fair participation of women, African Americans, 
Hispanics, and any other protected groups (including persons with disabilities) found to be underutilized 
in the workforce or adversely affected by system policies or practices. 

Thus, CCSU will consistently review its personnel policies and procedures to ensure that barriers that 
unnecessarily exclude protected classes and practices that have an illegal discriminatory impact are 
identified and eliminated.  The University will explore alternative approaches if any personnel practice is 
found to have a negative impact on protected classes and establish procedures for any extra efforts that 
may be necessary to achieve labor market parity. 

Equal opportunity is employment of individuals without consideration of:  age; ancestry, color; gender 
identity and expression; intellectual disability; learning disability; mental disability or history thereof; 
physical disability; marital status, national origin; race; religious creed; sex, including pregnancy, sexual 
harassment and sexual assault; sexual orientation; criminal record (in-state employment); veteran 
status; and, genetic information unless the provisions of Sections 46a-60 (b) or 46a-81 (b) of the 
Connecticut General Statutes are controlling or there is a bona fide occupational qualification excluding 
persons in one of the above protected groups.  Equal employment opportunity is the purpose and goal 
of affirmative action under Sections 46a-68-31 through 46a-68-74.  The University will consistently 
review all practices and procedures to ensure full compliance with the spirit and letter of Section 46a-
68j-21 through 46a-68j-43 of the Administrative Regulations of State Agencies regarding Contract 
Compliance.  

The role of affirmative action in each step of the employment process with regard to employment 
applications, job qualifications, job specifications, recruitment practices, hiring, promoting, 
compensation, personnel policies, job structuring, orientation training, counseling, discrimination 
complaint process, evaluation, layoffs and termination, or other terms or conditions of employment, is 
detailed in the following pages and incorporated by reference herein.  Clearly, affirmative action and 
equal employment opportunity are immediate and necessary agency objectives for Central Connecticut 
State University.  Additionally, we shall administer all terms, conditions, and benefits of employment in 
an equitable manner.  We also recognize the continued under-representation of persons with disabilities 
and older persons in the workplace and will pursue and implement measures to overcome the present 
effects of past discrimination, if any to achieve the full and fair utilization of such persons in the 
workforce. 

This policy of non-discrimination will not be limited to employment practices but will extend, as well, to 
services and programs provided by the University.  It is the policy of Central Connecticut State University 
that unlawful discrimination is prohibited.   





Policy # Policy Name BR # 
Board 
Action 
Date 

2.2 Use of Preferred First Name & Execution of Change 
to Legal Name by Students - CSCU 

17-041 2017-04-06 

 

Use of a Preferred First Name and 
Execution of Changes to Legal Name by Students 

 

Statement of Policy 

The Board of Regents for Higher Education is committed to providing an educational 
environment where all are welcome and free to express the manner in which they choose to 
identify themselves.  In this vein the BOR is issuing this policy so that individuals may be 
identified by a preferred first name or used name as well as understand procedures to change 
their legal names for the purposes of their education records. 

Connecticut State Colleges & Universities (CSCU) shall use a preferred or used name on all 
documents and records other than official documents, such as diplomas and transcripts.  
Documents and records that may display a preferred or used name include, among others, 
course rosters, identification cards, email addresses, and honors, awards and prizes issued by 
the institution. 

The Board of Regents for Higher Education directs the system office working with 
representatives of the CSCU institutions to establish appropriate forms, procedures and 
timelines to facilitate students’ requests for usage of a preferred first name or used name. The 
institutions are to incorporate advisement regarding the ramifications of preferred first name 
or used name usage into their process. 

CSCU institutions must use students’ legal names in all official documents, despite requests for 
the usage of preferred or used names.  Legal names are to appear on all external use reports 
and documents including, but not limited to employment paper work, paychecks, tax forms, 
student billings, financial aid forms, scholarships, transcripts, diplomas, and other documents 
required by law. 

The Board of Regents for Higher Education directs the system office working with 
representatives of the CSCU institutions to establish appropriate forms, procedures and 
timelines to facilitate students’ requests to change their legal name.  Within such a request, the 
student must present an original or certified copy of the court order.  After the request has 
been processed, only the new legal name should be reflected in the institution’s official 
documents, unless the individual requests in writing that such documents include reference to 
his or her former name (e.g. Heather Pauline Armstrong formerly known as John Joseph Doe). 



In the event of a typographical or other error in institutional records or documents, the 
individual’s request to correct the name will be granted after verification that the correction is 
due to an error.  Documents that may provide sufficient verification for determination of the 
correction include birth certificates, social security cards, driver’s licenses, and other 
documents issued by federal, state and local governmental agencies. 

Definitions 

Preferred First Name: A preferred first name or used name is not a legal first name, but is 
generally used to change the manner in which others refer to the individual.  For example, 
student Mathew Allan Smith may prefer the name Matt or Susan Elaine Taylor may choose to 
be referred to as Sue or Elly rather than Susan.  Note that preferred first names or used names 
are not limited to variations or derivatives of a given or legal name; for example, student 
Margaret Ann Parker may request the preferred name Robert or Lawrence Peterson may 
choose to be called Sarah due to gender identity or transgender status, respectively, without 
court-ordered documentations.   

Legal Name: A legal name is the person’s official name in accordance with the law. Legal names 
can only be changed on official documents when a student acquires a court order.  Such a court 
order may arise in a number of different contexts, including a name change proceeding, an 
adoption, a divorce decree, individual choice, witness protection program.  Additionally, a 
marriage certificate should be treated like a court order. 
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To report an incident at Central Connecticut State University 

Office of Equity & Inclusion (All complaints) 

Title IX Coordinator 
Davidson Hall, Rm. 119 
860-832-1652

Office of Student Conduct (Complaints against students) 

Stephanie Reis, Director 
Willard DiLoreto Hall, Rm. W105 
860-832-1667

University Police (All criminal complaints except sexual harassment) 860-832-2375 

Human Resources (Complaints against employees) 
Anna E. Suski-Lenczewski, Chief Human Resources Officer 
Davidson Hall, Rm. 101 
860-832-1757

Office of Student Affairs (Complaints against students) 

Dr. John Tully, Interim Vice President for Student Affairs 
Davidson Hall, Rm. 103 
860-832-1605

If you want to speak with someone at CCSU 

Office of Victim Advocacy and Violence Prevention 
TBA Sexual Assault and Violence Prevention Specialist 
Willard DiLoreto Hall, Rm. D305 
860-832-3795

Women’s Center 

Jacqueline Cobbina-Boivin, Coordinator 
Student Center, Rm. 215 
860-832-1655

Counseling and Wellness Center (Confidential) 
Willard DiLoreto Hall, Rm. W101 
860-832-1945

If you want to speak with a Community Partner

Sexual Assault Crisis Services (confidential)--860-223-1787 (English); 888-568-8332 (Español)

Prudence Crandall Center for Domestic Violence (confidential)--888-774-2900 (24-hour hotline)

mailto:rosa.rodriguez@ccsu.edu
mailto:lenczewskia@ccsu.edu
mailto:Troianop@ccsu.edu
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To report an incident to an Outside Agency 
 

An individual has the right to file his or her complaint of discrimination with any or all of the relevant 
agencies listed below. The individual can also simultaneously avail himself or herself of the University's 
Internal Discrimination Grievance Procedure. 

 
 

1. The Connecticut Commission on Human Rights & Opportunities (All) 
 

Capitol Region 
450 Columbus Blvd, Ste 2 
Hartford, CT 06103 
Tel: (860) 566-7710 

 
Southwest Region 
1057 Broad Street 
Bridgeport, CT 06604 
(203) 579-6246 

Eastern Region 
100 Broadway 
Norwich, CT 06360 
Tel: (860) 886-5703 

West Central Region 
Rowland State Government Center 
55 West Main Street, Suite 210 
Waterbury, CT 06702-2004 
(203) 805-6530 

 
Complaints should be filed with the Commission on Human Rights and Opportunities no later than one 
hundred and eighty (180) days after the alleged act of employment discrimination occurred. 

 
 

2. The Equal Employment Opportunities Commission (Employees) 

John F. Kennedy Federal Office Building 
Government Center, Room 475 
Boston, MA 02203 
Tel: 1-800-669-4000 

Complaints should be filed with the Equal Employment Opportunities Commission no later than one 
hundred and eighty (180) days after the alleged act of employment discrimination occurred, except, that in a 
case when the aggrieved person has initially filed a complaint with the Commission on Human Rights and 
Opportunities, such complaint should be filed no later than three hundred (300) days after the alleged act of 
employment discrimination occurred. 

3. State of Connecticut: Employee Grievance Procedure 

Contact Human Resources Office or union representatives for Grievance forms and/or procedures. 

4. U.S. Department of Education, Office for Civil Rights (Students) 

33 Arch Street 
Ninth Floor 
Boston, MA 02110 
Tel: (617) 289-0111 
Fax: (617) 289-0150 

 
 
 
 

Revised: 

October 29, 2018 – updated address for CHRO Capitol Region office. 

November 5, 2019 – updated names and contact information for CCSU resources. 
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