
 
 

Questions? Contact the OƯice of the Registrar at 860-832-2236 or regstaƯ@ccsu.edu  1  

Faculty: Final & Midterm Grade Entry 
 

1. Go to the Central website www.ccsu.edu and click on “CentralPipeline” in the upper right. 
 

2. If prompted, Login with your 
Central email address and 
password, then approve the 
multi-factor authentication 
request using your 2nd device 
(mobile device or phone). 
 

3. Once logged in, Click on 
“Faculty & Advisor 
Resources” on top menu bar. 

 

4. In the card “Faculty Self Service”, click on “Faculty Grade Entry”. 
 

5. The Faculty Grade Entry page will display. Click on “Final Grades” or “Midterm Grades.” 

 
Your courses that are available for grading will display. The “Grading Status” column indicates: 

 Not Started: No grades for this class have been submitted. 
 In Progress: Some, but not all grades for this class have been submitted. 
 Completed: All grades for this class have been submitted. 
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6. Click the course you want grade. The Enter Grades section will display below with the roster. 

 
7. Enter a grade for every student by selecting the appropriate grade from the drop-down menu. 

Important Note: When selecting the “F” grade, you MUST enter a Last Attendance Date in the 
“Last Attend Date” box!  (The date you select MUST fall during the semester dates of the course.)  
If you do not enter a Last Attendance Date with the F grade, the grade will not be saved. 

 
 
 
 

 

Incomplete grades (“INC”) will open a new tab that displays the Incomplete Final Grade (“F”) that 
will be defaulted if the INC is not resolved by the Extension Date. Optional: You may extend the 
extension date as appropriate for the circumstances. Click “Roster” to return to the grading roster. 
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8. After you have entered a grade for every student, click “Save” at the bottom right of the screen.  

 
Note: when you click the “Save” button, you will 
receive this message in the top right corner of the 
screen. 

 

Once you’ve submitted all grades and saved, 
the “Grading Status” column for the course 
will show “Completed”.  

If the status shows as “In-Progress” there 
are students that still require grades. Return 
to the roster to submit and save grades until 
the Grading Status shows as “Completed.”  

 

 

Other Grading Reminders: 
 

Changes to Grades: You may continue to make changes to grades while the course is still appearing and 
is not marked as “Rolled” in the “Rolled” column. Once a grade is marked as “Rolled” you will need to 
submit a grade change to the OƯice of the Registrar. 
 

Not Gradable: A student will display on your roster as Not Gradable if they have formally withdrawn from 
the course. You cannot select a final grade for this student. A “W” will be posted to their transcript. 

 

Red Exclamation Icon: ( ) Should this icon appear, you may need to scroll up to the top of the screen 
to view the full error message. 


